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      Temporary Worker – Placement Request form



To be completed by the hiring organisation, to request a temporary worker. 

Please complete the details of the position below and email to Templink_3@sandwell.gov.uk
	Part 1 – Contact Details

	Requested By: Name
	
	Position:
	

	Date Requested:
	
	Contact Tel:
	

	Email Address:
	


	Part 2 – Placement Details

	Organisation Name:
	

	Position Title:
	

	Start Date:

	
	End Date (if known)

	

	Band/Grade:
	
	SCP:
	
	Hourly rate:
	£

	Working Pattern 
	Daily Hours:
	
	Start Time:
	
	End Time:
	

	Other working pattern information:
	


	Part 3 – Position Requirements – Attach Job Description & Personnel Specification 

	Please give a summary of the main duties of the vacancy 

	


	Additional Information: Special Requirements, risk assessments, skills, qualifications, experience essential to the role
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	Name of worker contacted
	Date
	Interested Y/N
	Interview/Selection Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Name of Worker assigned
	

	Placement Officer
	
	Date
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